
Online Renewal Instructions 
Step 1. Login to TABC Online.   

 Enter Username: (Your email address) and Password: 
 Next, “Click” Log On 

Need an account? See Registration Instructions. 

 

Step 2. The Main Menu screen is displayed.  Several functions are shown along with the License/Permit 
number(s) that are eligible to renew. 

Step 3. Select the License/Permit number you wish to renew. 

 



 

Step 4. “Click” Renew “License Type” Permit link. 

 

 

 

Step 5. The Introduction Screen is displayed. Read instructions then “Click” NEXT. 

 

 



Step 6. The Qualification(s) screen is displayed.  Answer the questions then “Click” NEXT.  

 

NOTE: If you receive an Error, you will need to file a paper application.  Contact TABC Licensing division 
at (512) 206-3360 for more information. 

 

 

 

Step 7. The Address Detail Summary screen is displayed. You may make changes to the mail address by 
“Clicking” the Mailing Address link. If changes need to your location address you may not renew online. 
Contact TABC at 512-206-3360. Verify information then “Click” NEXT. 

 



Step 8. The following screens may vary depending on License/Permit type.  Follow the instructions on 
the screen and “Click” NEXT.  These screens are: 

1. The Sales Data information screen. 

 

2. The Bond information screen. 

 

3. Record Specific Data (RSD) Supplemental Data information screen. Questions will vary 
depending on License/Permit type. 

 

 

 



Step 9. The Attachment screen is displayed. You may attach PDF documents that are required for your 
renewal. Depending on License/Permit type the required documents may vary. The instructions on this 
screen will guide you on possible or required attachments needed for your renewal.  Contact TABC at 
512-206-3360 if you have any questions. 

 

 

Step 10. The Application Summary Screen.  Review the information for accuracy then “Click” SUBMIT. 

 

 



Step 11. The Attestation screen is displayed.  Read the statement and answer the question.  If you 
answer ‘No’, you will receive a message and cannot renew online.  Contact TABC Licensing Division at 
512-206-3360.  If you answer ‘Yes’, “Click” NEXT. 

 

A copy of the Application Summary will be sent as an attachment to the email address your provided 

 

 

 

 

 

 

Application Summary Example: 

 

 



Step 12. The Fee and Summary Report screen is displayed. 

 12a – “Click” PAY NOW if this is the only License/Permit to renew. 

12b – “Click” PAY LATER if you have another License/Permit to renew. Clicking PAY LATER will  
return you to the Main Menu then follow Steps 1-12 to renew another License/Permit. 

12c – “Click” VIEW PDF SUMMARY REPORT to view the Application Summary, this is the same 
summary you received via email. 

 

Step 13. The Online Application Payment screen is displayed. 

- Select payment method (Credit Card or ACH) “Click” NEXT 
- You can view fee details for each License/Permit you are renewing by “Clicking” SHOW FEE 

DETAILS. 

 

 



Step 14. The Confirm Payment Details screen displays. “Click” NEXT.  You will be redirected to Texas.gov 
website, a third party, for payment information. 

 

 

Step 15. The Customer Info screen displays.  Enter all necessary information and “Click” NEXT. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



Step 16. The Payment Info screen displays.  Enter Credit Card information or ACH information and 
“Click” NEXT. 

 

 

 

 

 



Step 17. The Submit Payment screen displays. Enter verification characters and “Click” SUBMIT 
PAYMENT. 

 

 

 

 

 

 

 

 



Step 18. The Online Application Payment Success screen displays.  The total amount paid is shown. 

 

The Payment Summary will be sent as an attachment to the email address you provided. 

 

The Licensee/Permittee will need to retain the Online Payment Summary for their records. 

 


